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PRE-PROGRAM QUESTIONNAIRE

Event Title:       
Organization:                                          Website:      
Date:            



Time:       
Event Location:            


Event Room:      
Address:                 


 City:         State:        Zip      
Primary Contact:                 

 Fax:      
Primary Phone:               


 Check one:   FORMCHECKBOX 
 Cell    FORMCHECKBOX 
 Home  FORMCHECKBOX 
 Work

The Program 
1. The program’s theme:        

Objectives for this event:      
2. What takes place immediately before and after Azim’s presentation?

· Before        After      
3. Who will introduce Azim?      Title      
4. Time of presentation.  Start:         End:       

· Length of Q&A (if any)      
5. Are you planning to audio or videotape the presentation?    FORMCHECKBOX 
 Video    FORMCHECKBOX 
 Audio

6. What will the recordings be used for?      
7. Is the event  FORMCHECKBOX 
 Private or  FORMCHECKBOX 
 Open to the public?

Audience Information 
1. Number of attendees        Percent male/female        

2. Average age        Ethnic make-up       

3. Is there anything Azim should know about the audience before addressing them? 
      

Travel and Accommodations

1. Who will be making travel arrangements (hotel, rental car, airfare)?

     
2. Hotel where Azim will be staying. Azim prefers a hotel with a gym, a non-smoking room with king-size bed, charged to the master account for room and tax.


     


Phone:      

Fax:      


Confirmation #     
3. Closest airport to event (Airport code if known):      
4. Distance of hotel from airport:           Distance of event from hotel:       

5. Distance of event from airport:      
6. Person picking up and returning Azim to airport (if required):   



Company:      
Name:      
Phone:       

Cell/Pager:       



Will driver meet Azim at   FORMCHECKBOX 
 the Baggage Claim or  FORMCHECKBOX 
 Curbside?  




(Driver needs to have a sign that says “Khamisa.”)

Product

1. May Azim sell products at your event?  (Azim would welcome the opportunity to autograph his CDs, DVDs, and book for your attendees.)   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

2. If yes, would you prefer:

 FORMCHECKBOX 
   a.  Group purchase in advance for each attendee at discount price.

 FORMCHECKBOX 
  b.  Materials made available outside meeting room after presentation.

3. If a., an invoice will be sent.  Please note there will an additional charge for shipping.

4. If b., we request that:

· There will be at least a 15-minute period following the presentation to sell product.

· A table and chairs will be made available outside or inside the meeting room.

· Someone from your group will be available to assist speaker

Name:       


Cell:      
Location to ship product, if applicable:

      

Name:           


Phone:        



Address:      
Additional Information

1. Dress Attire:      
2. Secondary contact person at the event:         

Cell Phone:       

3. Audio/visual requirements. Azim would like a lavaliere microphone. If not available, his second choice is a cordless microphone. He likes to have a lighted podium. Azim plays an 11-minute video or DVD before his presentation. Is this possible?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

4. Specify if you prefer   FORMCHECKBOX 
 VHS or   FORMCHECKBOX 
 DVD format.

5. If your organization or company would like to receive publicity support, please contact Jim Ellis at Jim@AzimKhamisa.com or (858) 518-5826.

6. Will an e-mail list of participants be made available to contact after the event?

 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No   



Fees
Who is responsible for reimbursements if applicable?

     
Reimbursable Expenses to be paid initially by:  

Categories: 
Air




 FORMCHECKBOX 
 ANK      FORMCHECKBOX 
 Your Organization


Hotel




 FORMCHECKBOX 
 ANK      FORMCHECKBOX 
Your Organization


Meals




 FORMCHECKBOX 
 ANK      FORMCHECKBOX 
 Your Organization


Transportation  


 FORMCHECKBOX 
 ANK      FORMCHECKBOX 
 Your Organization


Other         



 FORMCHECKBOX 
 ANK      FORMCHECKBOX 
 Your Organization
Honorarium – $      
You will be invoiced for half the honorarium due upon receipt.  The balance will be due on or before the date of your event. Note: if ANK incurs the airfare expense, ANK will bill this in advance of the event. Hotel and other expenses will be billed after the event. Where should the invoices and expenses be sent?





     
Please return to: 



Jennifer Geronimo, Speaker Coordinator

Phone:  415-444-0401 – Fax:  801-327-4776

E-mail:  JMGeronimo@aol.com
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